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PREAMBLE
 

The purpose of this Agreement is: 
 

(a) To maintain and improve harmonious relations and settled conditions of employment 
between the Board and the Union; and 

(b) To recognize the mutual value of joint discussions and negotiations; and 
(c) To encourage efficiency in operation; and  
(d) To promote an amicable method of settling differences or grievances, which may arise 

with respect to matters, covered by this Agreement. 
 
 
ARTICLE 1 – RECOGNITION AND SCOPE 
 
1.1 Bargaining Unit
 

a) Inclusion 
 

The Board recognizes the Canadian Union of Public Employees and Local 4797 as the sole 
collective bargaining agent for all employees represented by the Union pursuant to an Order of 
the Labour Relations Board unless mutually agreed otherwise by the Union and the Board. 

 
b) Exclusion 
 

It is mutually agreed that the following individuals are not members of the Union: 
 

i) Casual Employees; and 
 

ii) Secretary-Treasurer; Division Office Personnel working out of the division offices, 
shops and garages; Speech Pathologists; Occupational Therapists; Wellness 
Coordinators; Counselors; Computer Network and System Administrators; 
Contracted Bus Drivers; Contracted Professional Staff; all positions requiring a 
teaching certificate; and Community School Coordinators and Addiction 
Counselors.  

 
c) Definition 
 
Casual employees are workers who may be called in for up to twenty (20) days to replace 
employees who are absent or workers who are called in to assist with non-permanent work.  The 
use of casual workers shall not cause a reduction of positions in the bargaining unit.  
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d) Copies of Agreement  

 
The Board will provide copies of new agreements or amended agreements as follows: 
 

i) Six (6) copies to the Union President for distribution to members of the negotiating 
team; and 

ii) One (1) copy to the representative of the Canadian Union of Public Employees; and 
iii) One (1) copy to each school principal where members of Local 4797 are employed; 

and 
iv) One (1) copy to each supervisor who may have members of Local 4797 working 

under his/her supervision. 
 
1.2 Union Security 
 

Every employee who is now or hereafter becomes a member of the Union shall maintain his/her 
membership in the Union as a condition of his/her employment, and every new employee, 
covered by this agreement, whose employment commences hereafter shall, within thirty (30) 
days after the commencement of his/her employment, apply for and maintain membership in the 
Union, and maintain membership in the Union as a condition of his/her employment, provided 
that any employee in the appropriate bargaining unit who is not required to maintain his/her 
membership or apply for and maintain membership in the union shall, as a condition of his/her 
employment, tender to the Union the periodic dues uniformly required to be paid by the members 
of the Union. 

 
1.3 Union Dues 
 

a) Dues Check Off 
 

The Employer shall deduct Union dues, assessments and initiation fees levied by the Union on its 
members.  Deductions shall be forwarded to the Union by cheque or by direct deposit, to an 
account identified by the National Secretary Treasurer of the Canadian Union of Public 
Employees, not later than the fifteenth (15th) day of the following month for which the dues 
were levied.  The Board will provide a list of the names, addresses, classifications and locations 
of employees from whose wages the deductions have been made. 

 
b) Dues Receipts 

 
The Employee’s income tax (T-4) slip shall indicate the amount of Union dues paid in the 
previous calendar year. 

 
1.4 Communication 
 

a) Correspondence 
 

All correspondence pursuant to this Agreement shall be between the Superintendent of Human 
Resources and the President of the Union, and may be provided in “hard copy” or by “e-mail”. 
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b) Masculine and Plural 
 

Whenever the singular or masculine is used in this Agreement, it shall be considered as if the 
plural or feminine has been used where applicable. 

 
c) Notification 

 
The Board agrees to notify the Union no later than the 15th day of the following month of any 
changes in employment affecting the bargaining unit. 

 
d) New Employees 

 
The Board agrees to provide Union contact information to new employees and to acquaint new 
employees with the fact that a Union Agreement is in effect, and with the conditions of 
employment set out in Articles 1.2 and 1.3 a) entitled “Union Security” and “Check Off”, and 
further, a copy of the Agreement as provided by the Union will be supplied to all new 
employees. 
 
e) Board Policy Information 
 
The Board will provide the Union with a copy, electronically or otherwise, of any suggested 
changes to those Board policies which confer a benefit on employees, at least one month prior to 
the Board’s formal consideration of the policy proposal. 

 
1.5 Union-Management Co-operation 
 

a) No Other Agreements 
 

No employee shall be required or permitted to make a written or verbal agreement with the 
Board or its representative, which may conflict with the terms of this Agreement. 

 
b) Management Responsibilities 

 
Subject to the provisions of this Agreement, the parties recognize the right, duty and 
responsibility of the Board: to organize the operations of the work force employed in the 
Northwest School Division, to maintain order, discipline and efficiency, and to manage and 
direct employees. 

 
c) Union Co-operation 

 
The Union agrees both for itself and its members to promote and uphold the regulations as set 
out by the Board for the proper maintenance of schools and to do everything possible to retain 
and create harmony and goodwill between the Union and the Board, and to create good public 
relations with every person or organization to whom the Board may be responsible. 
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d) Discipline Hearing 

 
The employee and the Union shall be advised promptly, in writing, by the Superintendent of 
Human Resources, of the reason for a suspension or dismissal.  An employee shall have the right 
to have a local Union representative present when meeting with the Board or its representative.  
No disciplinary step shall be taken other than in the presence of a Union representative. 
 
e) Union Sponsored Seminars 

 
The Board may allow the Union, upon written request, to sponsor educational functions, for the 
benefit of members of the bargaining unit, such as seminars, workshops, lectures, etc., to be held 
on school premises provided that these functions do not interfere with the educational programs 
of the school. 
 
f) Board Sponsored Training 

 
Where the Board requires an employee to take a specific course, or where an employee requests, 
in writing, and the Director of Education grants permission to take a specific course, the 
employee will be reimbursed the cost of the course and any ancillary costs exclusive of any 
related membership fees, in accordance with Board policy, upon proof of successful completion.  
Where time away from work is required, for the purposes of this Article, the Board will provide 
a leave with the applicable pay. 

 
g) Professional Development 

 
It is recognized that the Board and the Employee have a shared responsibility for the growth and 
development of the Employee’s skills.  To that end the Board will support professional 
development where appropriate and within the limitations of budget, as determined by the 
Director of Education.  When employees attend Board sponsored seminars and conferences that 
may extend beyond the normal work day or may require traveling time beyond the normal work 
day, regular wages will be paid for such days. 

 
h) Work of the Bargaining Unit 

 
Employees covered by this agreement shall not suffer any loss of positions, covered by this 
Agreement, due to the Board hiring casual labour or contracting work in areas pertaining to the 
Bargaining Unit. 

  
 
ARTICLE 2– GRIEVANCE and ARBITRATION 
 
2.1 Definitions 
 

a) Grievance 
 

A grievance exists when there is a dispute or difference of opinion between the Board and the 
Union or any employee as to the interpretation of any provision of this Agreement or where the 
Board or an employee alleges that any provision of the Agreement has been violated. 
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b) Working Days 

 
For purposes of this Article, working days shall exclude week-ends, school breaks and holidays. 

 
 
2.2 Union Grievance Committee 
 
The Board agrees to recognize the Union Grievance Committee comprised of no more than four (4) 
members of the Union Local. 
 
 
2.3 Procedure 
 
Should a dispute arise between the Board and any employee, regarding the interpretation or 
application of any provision of this agreement, an earnest effort shall be made to settle the dispute 
in the following manner: 
 

a) Informal Without Prejudice Step 
 

i) In the event of a grievance arising, the grievance shall be presented within twenty 
(20) working days of the event giving rise to the grievance, to the Principal or 
Supervisor, as applicable. 

 
ii) The employee concerned, a local Union representative and the Principal or 

Supervisor shall meet to discuss the grievance within ten (10) working days of its 
receipt. 

 
iii) A written decision shall be rendered to the employee within ten (10) working days 

of such discussion.  
 

b) STEP 1 
 

i) The grievance may be advanced either, within ten (10) working days of the date of 
the written decision of the “Informal Without Prejudice Step” or within twenty (20) 
working days of the event giving rise to the grievance where the “Informal Without 
Prejudice Step” is not used, by submitting to the Superintendent of Human 
Resources a written statement of complaint and redress sought. 

 
ii) The Employee concerned, a Shop Steward or a Representative of the Canadian 

Union of Public Employees and the Superintendent of Human Resources or 
designate shall meet to discuss the grievance within ten (10) working days of its 
receipt. 

 
iii) A written decision shall be rendered to the Union within ten (10) working days of 

the date of the meeting. 
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c) STEP 2 
 

i) Failing agreement under Step 1, a written application for a hearing may be made by 
the Union through the Superintendent of Human Resources within ten (10) working 
days of receipt of the decision at Step 1. 

 
ii) The hearing with the Board’s representatives shall occur within 20 working days 

following receipt of the application. 
 

iii) The Director shall send the decision of the Board’s Committee, in writing, to the 
Union within ten (10) working days of the hearing. 

 
d) STEP 3 
 

i) Grievances which cannot be resolved through the “Informed without Prejudice 
Step,” “Step 1” or “Step 2” may be referred to a Board of Arbitration within twenty 
(20) working days following receipt of the decision of the Board’s committee at 
Step 2. 

 
ii) The Board of Arbitration shall consist of one (1) member appointed by the Union, 

one (1) member appointed by the Board, and a Chairperson, jointly named by the 
two members so appointed. 

 
iii) Where the appointees of the parties fail to agree, within thirty (30) working days of 

their appointment, on the appointment of a Chairperson either party may request the 
Minister of Labour to make the third member appointment. 

 
2.4 Time Limits 
 

The time limits specified in this Article may only be extended by agreement of the Board and the 
Union. 

 
2.5 Board of Arbitration Powers 
 

The Board of Arbitration shall: 
 

a) not have the power to change this Agreement, or to alter, modify or amend any of its 
provisions; 

 
b) be limited to dealing with the issues which are submitted to it for arbitration; and 

 
c) render a final and binding decision within sixty (60) working days of the hearing. 

 
2.6 Expenses 
 

The Union and the Board shall each pay one-half (0.5) of the remuneration and expenses of the 
chairperson of the Board of Arbitration. 
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2.7 Loss of Pay 
 

The employee concerned and the Shop Steward or a member of the Union Grievance Committee, 
as identified in Article 2.3 a) entitled “Procedure”, shall suffer no loss of pay in attending the 
discussions and hearings specified under Article 2.3 a), b), c) and d) entitled “Procedure”. 

 
 
ARTICLE 3 – SENIORITY 
 
3.1 Definition 
 

Seniority shall be expressed in terms of years of service following the start date of employment 
with the school division subject to the following conditions:  
 
a) school breaks and vacations shall not constitute a break in service; and  
 
b) seniority shall apply on a bargaining unit wide basis. 

 
c) for the purpose of determining the seniority of two (2) or more employees with the same 

start date of employment, their birthday will be used. The employee with the birthday first 
in the year will be considered senior. 

 
3.2 Seniority List 
 

The Board shall maintain a seniority list showing the current classification and the date upon 
which each employee’s service commenced.  An up-to-date seniority list shall be sent to the 
President of the Union in September of each year. 

 
3.3 Seniority Lost 
 

Seniority and service related rights shall be lost in the event that the employee: 
 

a) is discharged for just cause; or 
 

b) resigns; or 
 
c) following a lay off, fails to return to work within ten (10) working days after being notified 

by registered mail to do so, unless the employee is, through sickness or other good cause 
acceptable to the Board, unable to return within that period.  It shall be the responsibility of 
the employee to keep the Board informed of his/her current address; or  

 
d) is laid off for a period longer than twenty-four (24) months. 
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ARTICLE 4 – LAY-OFF AND RECALL 
 
4.1 Automatic Lay Off  
 

Subject to Article 4.2 entitled “Lay Off Notice”, those persons employed on the basis of the 
school-year (or for a period less than the calendar year) are deemed to be laid off for school 
vacation periods.  This Article shall serve as notice of lay off and recall.  Recall shall be 
automatic except when notice of a termination or indefinite lay off has been given pursuant to 
Article 4.2 entitled “Lay Off Notice”. 

 
4.2 Lay Off Notice 
 

a) Except for just cause, an employee who has been in the employ of the Board for at least 
three (3) continuous calendar months may have his/her employment terminated or may be 
laid off indefinitely by the Board on the basis of one (1) week notice for every year of 
employment with a minimum three (3) weeks notice and to a maximum of eight (8) weeks 
notice or pay in lieu. 

 
b) An employee when terminating his/her employment shall give the Board written notice of 

one pay-period. 
 
4.3 Definition of Lay Off 
 

A lay off shall be defined as a reduction in the work force or in the regular hours of work. 
 
4.4 Staff Reassignment or Lay Off 
 

Where a staff reduction is necessitated: 
 
a) within a classification; and  

 
b) given that the particular educational or developmental needs of any directly affected 

pupil(s), if applicable, as determined by the Director of Education, are met to the 
satisfaction of the Director of Education; and 

 
c) considering the additional and applicable qualifications of the staff in that classification; 

 
A lay off notice(s) will be served to the employee(s) in the reverse order of applicable 
seniority in that classification.  The employee(s) whose position is redundant, may choose to 
fill the vacancy created when the employee with the least seniority, within that 
classification, has been laid off but may not bump any other employee. 
 

4.5 Recall 
 

a) No new employee in a classification covered by this Agreement will be hired until those 
laid off, if any, in that classification or those in another classification who have the 
required qualifications, knowledge, formal education, skills and abilities, have been 
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provided with an opportunity in order of seniority and in accordance with the provisions of 
Article 3.3 entitled “Seniority Lost”, to fill the position. 

 
b) Pursuant to Article 3.3 entitled “Seniority Lost”, during a lay off, an employee shall 

maintain, but not accrue, all previously earned benefits and increments. 
 
ARTICLE 5 – VACANCIES 
 
5.1 Posting 
 

For all vacancies, new positions and temporary vacancies of greater than ninety (90) days, the 
Board shall post notice of the vacancy at each facility within the Division.  The notice will be 
posted to allow employees the opportunity to make written application.  At the same time that 
those vacant positions are advertised internally, they may also be advertised publicly.  A copy of 
the posting shall be forwarded to the President of the Union.   

 
5.2 Appointment 
 

a) General 
 

i) The appointment shall be made of the applicant whom the Board considers to 
possess the required qualification, formal education, skills and ability.  Where two 
or more applicants have the required qualification, formal education, skills and 
ability, seniority shall be the deciding factor in the appointment. 

 
ii) A qualified employee having accepted appointment to a position within the scope of 

this agreement shall be allowed three (3) months in which to prove himself/herself 
capable of filling the position.  In the event that the successful applicant proves 
unsatisfactory in the position during the trial period, he/she shall have the option of 
returning to his/her former position without loss of seniority.  Any other employee 
promoted or transferred because of the rearrangements of the positions shall also be 
returned to his/her former position without loss of seniority.  For vacancies, created 
when existing employees are appointed to new positions, within the scope of this 
agreement, the Board may elect to hire a temporary employee(s) to fill a vacancy 
during the three (3) month trial period. 

 
b) Bus Routes 

 
In the case of Bus Drivers, the Board will attempt to accommodate transfers to vacant routes 
closer to the driver’s home, based on driving record, training, experience and seniority providing 
the Board assumes no additional financial obligations as a result of the transfer. 

 
c) Financial Obligation 

 
The Board will assume no additional financial obligation such as return home mileage, etc. as a 
result of an employee accepting a position that is not within his/her attendance area. 
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5.3 Probationary Period 
 

A newly hired employee shall be considered a probationary employee until the completion of ten 
months of employment.  Probationary employees shall be entitled to all the rights and privileges 
under this Agreement except with respect to discharge only for reasons of general unsuitability.  
The probationary period may be extended upon the mutual consent of the Union and the Board. 

 
 
ARTICLE 6 – VACATION AND STATUTORY HOLIDAYS 
 
6.1 Annual Vacations 
 

a) Employees are entitled to vacation pay in accordance with The Labour Standards Act. 
 
b) Employees can carry over unused vacation from one vacation year to the next to a maximum 

of five (5) days.  Under extenuating circumstances, employees may apply to be paid out for 
a maximum of five (5) additional unused vacation days.  This pay out of unused vacation 
days must be approved by the Supervisor of Facilities. 

 
6.2 Public Holidays 
 

Employees shall not be required by the Board to work on, but will be paid in respect of the 
following public holidays one (1) day’s pay: 
 
New Year’s Day  Easter Monday Heritage Day    Remembrance Day 
Family Day   Victoria Day  Labour Day         Christmas Day 
Good Friday  Canada Day  Thanksgiving Day Boxing Day 
 
When a statutory holiday falls on an employee’s day or days of rest, the employee shall be 
granted an additional day(s) off with pay.  These arrangements shall be made by the immediate 
supervisor in consultation with the employee. 

              
6.3 Payment 
 

It is understood and agreed that the wages noted in Schedule “A: entitled “Rates of Pay” are 
exclusive of all monies owing with respect to vacation and statutory holidays.  The Board will 
pay the vacation and statutory holiday pay pursuant to this Article on a monthly basis for school-
year employees. 

 
 
ARTICLE 7 – SICK LEAVE 
 
7.1 Definition 
 

a) Sick leave is defined as a period of time an employee is absent from work with pay by 
virtue of personal illness, disability or because of an accident for which compensation is 
not payable under The Workers’ Compensation Act, 1979 or The Automobile Accident 
Insurance Act. 
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b) Where medical, dental and optical appointments cannot be made outside of daily hours of 

work, or where specialist appointments outside the school division are required, a claim 
may be made against the Sick Leave Entitlement identified in Article 7.2 entitled 
“Entitlement”. 

 
7.2 Entitlement 
 

a) Basic 
 

Each employee shall be entitled to sick leave in the amount of one and one-half (1.5) days for 
each month worked.  Part-time employees shall have their sick leave entitlement prorated on the 
basis of the hours for full-time employees in the same classification. 
 
b) Accumulated 

 
The unused portion of an employee’s sick leave shall accumulate to a maximum of one hundred 
and eighty (180) days. 

 
7.3 Proof of Illness 
 

An employee will be required to produce a “Verification of Sickness” form, completed by a 
medical practitioner, for illness in accordance with Board policy. 

 
The Board reserves the right to call for an examination of an employee who is absent from work 
due to sickness.  Such examination shall be conducted by a qualified medical practitioner 
mutually agreed to by the employee and the Board. 

 
7.4 Notification 
 

Every employee who is absent as a result of illness shall notify his/her immediate supervisor 
without delay and failure to do so, without good cause, shall deprive such employee of the 
benefits to which he/she would normally be entitled for that illness prior to the time due notice is 
received by the Supervisor.  On return to work every employee shall complete an Employee 
Leave Request Application Form. 

 
7.5 Annual Statement 
 

Each employee shall receive, in September, a statement of unexpended sick leave credit.  Such 
statement shall be open to challenge and correction for a period of thirty (30) calendar days and 
on presentation by the employee of proof of error, correction shall be made immediately by the 
Board. 
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ARTICLE 8 – LEAVES OF ABSENCE 
 
8.1 Maternity, Parental and Adoption Leave  
 

a) Eligibility 
 

The parties agree that Maternity, Parental and Adoption leave will be provided in accordance 
with The Labour Standards Act.  A copy of the appropriate sections of The Labour Standards 
Act will be provided in each school library.  
 
b) Extension 

 
The employee may apply and be considered for a leave of absence for a period greater than that 
provided for in 8.1 a) entitled “Eligibility”, in so far as the regular operation of the Board’s 
programs permit.  
 

8.2 Bereavement Leave 
 

a) Definitions 
 

For the purposes of this Article, “immediate family” shall be defined as spouse (including 
common law), child (including spouse’s child, where applicable), parent or guardian.  For the 
purposes of this Article, “extended family” shall be defined as sibling, parent-in-law, 
grandparent, grandchild, sister-in-law, brother-in-law, son-in-law, daughter-in-law, nephew, 
niece, aunt and uncle. 

 
b) Leave 

 
i) An employee may be granted, upon request, up to three (3) working days leave of 

absence, without loss of pay, in case of death or serious illness of a member of the 
employee’s extended family. 

 
ii) An employee may be granted, upon request, up to five (5) working days leave of 

absence, without loss of pay, in case of death or serious illness of a member of the 
employee’s immediate family. 

 
iii) An employee may be granted, upon request, up to one (1) day leave of absence 

without loss of pay to attend to the death of a relative or close friend. 
 

c) Extension of Leave 
 

Subject to the operational feasibility of the Board’s programs, an extension to the leave provided 
by this Article may be granted without pay, upon written application to the Superintendent of 
Human Resources, prior to the requested leave. 
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8.3 Personal Leave  
 
     Each employee covered by this agreement shall receive one (1) day off with pay per academic     
     year.  The day shall be arranged in advance and in consultation with the immediate supervisor.      
     Employees can carry forward one (1) day of Personal Leave into the next academic year.  It must    
     be used in that academic year.  
 
8.4 Union Leave 
 

a) Short Term Leave 
 

i) Employees may be provided with a leave of absence for the purpose of conducting 
Union business.  The conditions of such leave shall be as follows: 

 
ii) The granting of such leave shall be subject to operational feasibility; and 

 
iii) Such leave shall be with pay and without loss of seniority to a maximum of one (1) 

month per school-year, after which seniority will neither be accrued nor lost; and 
 

iv) An employee shall provide the Board with a written request for such leave at least 
two (2) weeks prior to the commencement of the leave; and  

 
v) The Union shall reimburse the Board for all pay and benefits during the period of 

absence. 
 

b) Long Term Leave 
 

Upon application, an employee elected or selected for a full time position with the Union shall be 
granted leave of absence without pay and without loss or accrual of seniority for a period of up to 
one (1) year. 

 
An employee shall provide the Board with a written request four (4) weeks prior to the 
commencement of the leave. 

 
8.5 Jury or Witness Duty Leave 
 

An employee who is absent from work as a result of being subpoenaed to be a witness in court or 
of being required to serve on a jury shall be paid his/her normal salary while absent subject to the 
following conditions: 

 
a) The employee shall pay to the Board any remuneration other than expenses, which he/she 

receives, for such absence.  With respect to the Court of Queen’s Bench, the employee, if 
appearing as a witness, shall make application in accordance with “The Queen’s Bench 
Fees Regulations” for witness fees; and 

 
b) The employee shall notify the Board as soon as possible after receipt of notice for such 

absence. 
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c) This provision does not apply to an employee: 

 
i) who has a direct interest in the outcome of any proceedings; or 

 
ii)  who appears as an accused in any proceedings. 

 
8.6 General Leave 
 

An employee may be granted a leave of absence, without pay and without loss or accrual of 
seniority, subject to operational feasibility, when he/she requests such leave for good and 
sufficient reasons.  The request shall be made in writing to the Superintendent of Human 
Resources.  The Superintendent of Human Resources may approve leaves of up to seven (7) 
days.  Leaves greater than seven (7) days may be approved by the Superintendent of Human 
Resources in consultation with the Director of Education. 
 

8.7 Negotiation Leave 
 

If the bargaining committees both agree to meet to conduct negotiations during working hours, 
the Board will provide leave with pay for a maximum of six (6) employees for the time spent in 
negotiations. 

 
 
ARTICLE 9 – WORKING CONDITIONS 
 
9.1 General Conditions 
 

a) Vehicle Allowance 
 

When authorized by the Board, an employee who is requested to use his/her own vehicle in 
connection with his/her work shall be paid in accordance with Board Policy. 

 
b) Meals and Accommodation 

 
When authorized, by the immediate supervisor, meals and accommodation allowances will be 
paid as per Board policy. 
 
c) Pay Increments 
 

     Where Schedule “A” provides for pay increments in recognition of experience, such increments        
     shall be effective commencing with the first full month following the anniversary of the date on      
     which the employee commenced employment with the Board.  This shall apply to part-time and   
     full-time employees. 
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d) Employee Benefits Plan 

 
The Board shall implement the Saskatchewan School Boards Association Group Benefit Plan as 
follows: 

 
Benefits 

 
i) Life insurance Plan B – Board pays 50% of premium 

 
ii) Accidental death insurance Plan B – Board pays 50% of premium 

 
iii) Long term disability Plan C – Board pays 50% of premium 

 
iv) Dental  Plan C – Board pays single rate 

 
v) Extended health coverage – Plan B – Board pays single rate 

 
e) Municipal Employee’s Pension Plan   

 
It shall be a condition of employment that all employees shall join The Municipal Employees 
Pension Plan. 

 
f) Medical Certificates 

 
When the Board requires a medical certificate and/or examination of an employee to fulfill 
his/her position, the Board will pay the medical fees charged. 
 

9.2 Rate of Pay on Promotions 
 

a) Promotion – When an employee moves from one job classification to another with a higher 
maximum salary range, it shall be considered a promotion.  If the employee’s rate of pay 
before promotion is below the minimum step of the new classification, the employee shall 
receive the first step of the new classification.  If the employee’s rate of pay falls between 
the steps for the new classification the employee shall be paid at the next higher step. 

 
b) Transfer – When an employee moves from one position to another with the same pay range, 

the employee shall maintain their rate of pay and increment date. 
 

c) Demotion – When an employee moves from one job classification to another with a lower 
maximum salary range, it shall be considered a demotion and an employee shall be paid at 
the rate of pay in the new lower salary range which corresponds with their total years of 
service with the Board and retain their increment date. 
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9.3 Bus Drivers 
 

a) Scheduling Extra Curricular Trips 
 

Drivers will be engaged from an approved list of drivers.  This list will include Union drivers 
from the school attendance area, who have expressed an interest, in writing, to the Supervisor of 
Transportation in driving for such trips, and approved casual drivers.  A reasonable effort will be 
made to distribute the driving assignments fairly. 

 
Drivers will be paid for: 

 
i) One-half hour for warm-up, fueling and cleaning; and 

 
ii) Standby time up to a maximum of ten (10) hours in any given day at straight time. 

 
Payment shall be in accordance with Schedule “A” entitled “Rates of Pay”. 

 
b) Driver Assignment 

 
No person shall operate a school bus or van except the driver assigned by the Supervisor of 
Transportation or designate.  However, the driver may arrange for a qualified alternate driver 
from a list of spare drivers established and approved each year by the Supervisor of 
Transportation.   

 
c) Intra-Community Routes 

 
Where a route has less than fifty (50) kilometers per day of recognized kilometers per day, the 
driver will be paid an additional allowance per day as per Schedule “A” entitled “Rates of Pay”. 

 
d) Driver Examination and Medical Costs 

 
The Board shall be responsible for the cost of the written test, the school bus endorsement and 
the medical examination, for drivers to obtain or renew their school bus driver endorsement. 
 
e) Bus Wash 
 
To assist with the cost of keeping the bus clean, the driver shall be paid an annual flat rate as per 
Schedule “A”.   

 
9.4 Caretaker Hours of Work 
 

a) Scheduled Hours 
 

Scheduled hours of work shall be eight (8) hours in a given day or forty (40) hours in a given 
week except as provided in Article 9.4 c) entitled “Averaging”. 
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b) Overtime 
 
In emergency situations, and upon written authorization by the Supervisor of Facilities, hours 
worked beyond (8) hours in a given day or forty (40) hours in a given week will be considered as 
overtime and will be compensated at the rate of time and one-half (1.5) the regular rate. 
 
c) Averaging 

 
Notwithstanding Clause 9.4 b) hereof, Caretakers may make arrangements with the Supervisor of 
Facilities for extended hours during peak periods provided that the average of all hours worked 
does not exceed (8) hours per day or forty (40) hours per week.  The averaging period for the 
purpose of overtime calculations will be agreed upon by the employee and the Supervisor of 
Facilities and will not be less than three (3) months.  Total annual hours will not exceed 2080 
hours.  

 
In emergency situations and upon written authorization from the Supervisor of Facilities, hours 
worked in the averaging period beyond an average of eight (8) hours per day or forty (40) hours 
per week, may be considered as overtime and may be compensated at the rate of time and one-
half (1.5) the regular rate. 
 
d) Schools with only One (1) Caretaker – Extra Hours of Work 
 
The board recognizes that there are times throughout the year (during Summer, Christmas, 
Winter and Easter holidays only) where regular scheduled “deep” cleaning occurs.  These time 
periods can place undue time and safety restraints on a caretaker when they are the only caretaker 
assigned to a particular school.  In these particular situations, the caretaker can make a request, to 
the Supervisor of Facilities, to hire a casual employee to assist him in completing his duties 
during these peak times.  All casual caretaking hiring must be approved by the Supervisor of 
Facilities.  

 
9.5 Scheduling 
 

a) The days to be worked and the daily hours of work, including starting time, lunch, “coffee” 
breaks and finishing times shall be determined by the principal of the school, or supervisor, 
as applicable, in consultation with the employee, and shall be communicated to the 
employee. 

 
b) Overtime: For employees other than Caretakers, scheduled hours of work shall not exceed 

eight (8) hours in a given day or forty (40) hours in a given week.  All time beyond eight 
(8) hours in a given day or forty (40) hours in a given week, authorized in writing, by the 
immediate supervisor will be considered overtime and will be compensated at the rate of 
time and one half (1.5) the regular rate. 

 
9.6 Access to Personnel Files 
 

Employee personnel files, maintained by the Board, shall be available for examination by the 
employee in accordance with this article: 
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a) Conditions of Access  

 
i) The employee may arrange an appointment with the Supervisor of Payroll to 

examine information in the employee’s file in the presence of the Supervisor of 
Payroll at the Board Office during regular business hours.  

 
ii) The file contents may not be removed, by the employee, from the location of the 

examination but, at the request of the employee, a copy will be provided of all 
records to which the employee has been granted access. 

 
iii) Materials examined by the employee may not be amended or deleted without the 

approval of the Superintendent of Human Resources. 
 

iv) Materials which were submitted in confidence will be identified to the employee but 
may not be reviewed by the employee nor will copies be provided to the employee.   

 
ARTICLE 10 – EMPLOYEE RESPONSIBILITIES  
 

Employee responsibilities shall be as outlined in job descriptions approved by the Director of 
Education and as may be amended by the Director from time to time to meet the needs of the 
Board’s programs.  

 
ARTICLE 11 – TERM 
 
11.1 Duration 
 

This agreement shall be effective from January 1, 2010 and shall remain in force until and 
including December 31, 2010 and from year to year thereafter unless written notice is given 
pursuant to Article 11.2 entitled “Written Notice”. 

 
11.2 Written Notice  
 

Either party may, not less than thirty (30) days nor more than sixty (60) days prior to the expiry 
date of this Agreement, give written notice to the other party of its desire to terminate the 
Agreement or negotiate a revision thereof.  
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Schedule “A”- Rates of Pay 
 For the Period January 1, 2010 to December 31, 2010 

      
Classification: 
      
A. Bus Drivers:       
 
Daily Rate      $47.22  
Rate per kilometer     $ 0.224 
Extra Curricular Driving   $14.60/hr 
Standby      $13.26/hr 
In-town (Meadow Lake)   $ 8.79/day 
 
Minimum for Extra-curricular driving shall be: 
 
Intra-community   2 driving hours 
Inter-community   4 driving hours 
Plug-In and wash per year      $375.00 
 
B. Educational Assistants and Library Technicians: 
 
Year 1     $16.00 
Year 2     $16.58 
Year 3     $17.21 
Year 4     $17.86 
 
D. Administrative Assistants: 
 
Year 1     $17.02 
Year 2     $17.60 
Year 3     $18.26 
Year 4     $18.93 
 
 
E.  Caretakers: 
 
  - Full time equivalent = 40 hours per week (FTE) 
  - Full time equivalent = 26,000 square feet 
 
 
Head Caretaker - 1 FTE  $43,387 
 
Assistant Caretaker    
Year 1     $16.00/hr. 
Year 2     $16.58/hr. 
Year 3     $17.21/hr. 
   
Lloydminster Office     $ 9,568.00 
Caretaker (Per Year) 

 19



In witness whereof the parties have hereunder affixed their signatures by the 
hands of their duly authorized officers. 
 
 
Dated this _____ day of __________, 2010, in the town of _____________, in the 
Province of Saskatchewan. 
 
 
 
THE BOARD OF THE NORTHWEST   THE CANADIAN UNION OF 
SCHOOL DIVISION NO. 203 OF   PUBLIC EMPLOYEES NO.  4797 
SASKATCHEWAN 
 
 
____________________________   ___________________________ 
Glen Winkler – Director of Education                                            Tracey Vanderhook, President 
 
____________________________   ___________________________ 
Greg Gerwing – Secretary Treasurer                                              Debbie Robertson 
 
____________________________   ___________________________ 
W. David Thompson – Superintendent of HR                                Lynn Bower 
 
        ___________________________ 
Cory Rideout – Assistant Superintendent of HR                             Mervin Pritchett 
 
        ___________________________ 
                                                                                                        Jody Nolin 
Faith Graham – Board Chair  
        ___________________________ 
                                                                                                        Barbara Rhinehart 
 
Marla L’Heureux – Board Vice-Chair    
        __________________________________ 
        Bryan Brotzel, National Representative   
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