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NORTHWEST SCHOOL DIVISION NO. 203
525 – 5TH Street West
Meadow Lake, Saskatchewan
S9X 1B4

                            LAKEVIEW ELEMENTARY SCHOOL

INSTRUCTIONS TO INTERESTED PARTIES

1. All parties must complete the Caretaker Form.

2. All Caretaker Forms must be complete in all respects.

3. The service agreement price is a set amount and is in dollars ($1.85) per square foot only.

4. The Service Agreement for Caretaking Services attached to these instructions is the service agreement, which will be signed by both parties.  The enclosed service agreement form is for your information only.

5. Service Providers will be bound by the service agreement price, so if financing arrangements for the supply of equipment and supplies is necessary, they should be made before the proposal is submitted.

6. Selection will be based on qualifications, abilities, experience and references and will remain at the discretion of the hiring committee.  

************



NORTHWEST SCHOOL DIVISION NO. 203

REQUIRES CARETAKING SERVICES

The successful Service Provider will receive the service agreement for the supply of caretaking services for Lakeview Elementary School in Meadow Lake, Saskatchewan.  The successful Service Provider will be required to supply the necessary cleaning supplies and equipment in order to provide services for the school buildings and the yards.  

Duties will include cleaning, certain maintenance, grounds keeping, security, etc.  Requirements would include self-motivation, good work habits and the ability to get along with school staff, students and other maintenance and supervisory personnel.  Training in the caretaking services field, references and related work experience will be factors in the awarding of this service agreement. 

The service agreement remuneration for this school is a set rate with a two year service agreement covering the period July 1, 2026 to June 30, 2028.  Please note the following:

	SCHOOL
	SCHOOL SIZE
(SQ FT)
	 YARDSIZE
(ACRES)

	Lakeview Elementary School 
	41,563
	7.25



For further information, including school tours, call Trevor Whelan at the Turtleford Office,      306-845-2150. In your application, please attach the caretaker form (see below), with a resume or letter of application and three references. Only candidates invited to an interview will be contacted. Applications must be received by 12:00 p.m. CST, June 5, 2026 and should be forwarded to:
 
Trevor Whelan, Facilities Coordinator
Box 280 Turtleford, SK  S0M 2Y0
Phone: 306-845-2150
Email: trevor.whelan@nwsd.ca



To obtain a Caretaker Form please contact the following:

Turtleford Office
318 Railway Ave
Turtleford, SK  S0M 2Y0
306-845-2150
facilities@nwsd.ca





SERVICE AGREEMENT FOR CARETAKING SERVICES


This agreement made in duplicate

BETWEEN:
		The Board of Education of the Northwest School Division No. 203
		of Saskatchewan (hereinafter referred to as the “Board”)

AND	____________________, (hereinafter referred to as the “Service Provider”)

WHEREAS the Board requires caretaking services to be provided;

AND WHEREAS the Service Provider is self-employed and wishes to provide those services to the Board,

 NOW THEREFORE the parties hereto hereby agree as follows:

Services to be provided:

1.	(1)	The Service Provider shall supply caretaking services to the Board in respect of the school buildings and grounds of Lakeview Elementary School in Meadow Lake, Saskatchewan.  

(2)	The Service Provider shall supply all cleaning equipment, tools and other equipment and supplies necessary to perform the services under this agreement in an environmentally and building friendly manner. The Board reserves the right to approve all cleaning supplies and floor care products used in school buildings. The Board will supply all gym floor finishing/refinishing/cleaning products. 

(3)	The Board will provide student related supplies such as hand towels, toilet paper, sanitary napkins, garbage bags, hand soap, sidewalk salt, and light bulbs/tubes. 

(4)	I/We understand that the school is used after regular hours, during school breaks and on weekends for division related activities and some community or organization activities as approved by the board.  Any necessary cleaning resulting from this usage may or may not be in this remuneration.  
		
Services to be supplied:

2.	(1)	The Service Provider shall supply all those services necessary to maintain the school buildings and grounds in a reasonably neat, clean and sanitary condition at all times and in a state which offers reasonable conditions of safety and comfort to teachers, pupils and other authorized persons in accordance with this agreement.

(2)	Notwithstanding the generality of subsection (1), the Service Provider shall supply services which will ensure:

(a) accessibility to the school by teachers, pupils and other authorized persons during instructional hours and other programmed activities in the school;

(b) that the school buildings, furniture, equipment and fixtures are observed and protected from avoidable damage during those hours and under those circumstances when damage might reasonably be expected to occur and, in particular, that at least one custodial person is available to the school during instructional hours;

(c) that the school buildings are kept adequately heated/ventilated during those hours in which they are in use, responsible for daily checks when schools are vacant; 

(d) that floors, windows and furniture, etc. are kept reasonably free from dirt and dust, that the gym floor is refinished (with a product supplied by the NWSD and applied as per manufacturer’s recommendations) at least once or more each year, if necessary, and strip and refinish all floors on a yearly schedule;

(e) that ALL lino and vc tile floors are stripped and refinished on a 2 year cycle (a minimum of 50% per year), floors that are not stripped must be deep cleaned and waxed at least once per year, a Floor Maintenance Schedule must be maintained and be available upon request by the Facilities Supervisor(s);

(f) that minor repairs are carried out promptly;

(g) that heating, plumbing and sanitary facilities are kept clean and that minor maintenance required to keep the equipment in working condition is carried out promptly, (maintenance materials are supplied by the board);

(h) that the surface of exterior and interior walls, doors and trim, are  maintained in a neat and clean condition and that minor paint touch ups are done as may be reasonably required; 

(i) that decorative grass is maintained; hedges, around trees and fences, etc. are trimmed; other parts of the grounds are to be kept neat and tidy; playground surface and jumping pits, where applicable, must be worked up at least twice a year to a depth of 12” (more often if the playground surface becomes impacted); 

(j) that all health, safety and fire regulations are complied with and precautions observed, insofar as it is within the Service Provider’s power to do so, and, in particular, that fire extinguishers are maintained in a useable condition at all times;

(k) that all exits, entrances and walks are kept free from ice, snow and other impediments to passage; 

(l) that minor maintenance of buildings, equipment and grounds is performed, this includes items such as the replacement of stained, damaged and broken ceiling tiles, inspections for leaks and damage of the roof, inspections and maintenance of playground (equipment and grounds), school and other equipment, and arranging for other required maintenance (replacement of broken glass, plumbing repairs, replacement of burnt-out light bulbs/tubes but not ballasts, etc.);

(m)  that all burglar alarm calls are promptly answered; caretaker is the first call, but is not expected to be at their phone at all times.

(n) that all applicable daily checklists are completed as required.
Independent Service Provider:
3.	The Service Provider is and shall at all times be an independent Service Provider to the Board during the performance under this service agreement, and at no time shall be considered an agent, servant or partner of the Board; and all persons employed by the Service Provider to perform its obligations under the service agreement shall be its employees or servants and not the employees, servants or agents of the Board.

Compensation:

4.	(1)	Services are to be provided in respect of the 41,563 square feet of the school and the 7.25 acres of school grounds plus all sidewalks including sidewalks that are considered frontage immediately adjacent to school property.

(2)	The Board agrees to pay the Service Provider for the services rendered under this agreement the sum of $76,891.55 per year (plus GST and PST if applicable), based on the 41,563 square feet at $1.85 per square feet of building, payable in twelve equal monthly installments.

(3) 	Monthly invoices must be submitted in order to receive payment.

(4)	Payments will be issued within 30 days of invoice date.

(5) 	Services must be rendered prior to issuing payments – no prepayments.

(6)	Invoices shall include proper taxes along with GST and PST registration numbers, if applicable. 	

Contributions, etc., re: Service Provider and Service Provider’s employees:

5.	(1)	The Service Provider is responsible for all contributions or deductions required to be made in respect of the Service Provider and the Service Provider’s employees for the purpose of the Employment Insurance Act, the Canada Pension Plan, The Workers Compensation Act 1979, the federal and provincial income tax laws and any other law that applies to the carrying out of the business of the Service Provider. The Service Provider shall register and maintain registration with the Workers Compensation Board and pay all premiums assessed.  

(2)	If the Service Provider fails to report to or maintain an account with The Workers Compensation Board in respect of the Service Provider and the Service Provider’s employees, or fails to make any report, return, deduction or contribution whatsoever in respect of the Service Provider or the Service Provider’s employees, and the Board is required to make an expenditure as a result of that failure, the amount of the expenditure so made by the Board is deemed to have been advanced to the Service Provider on the price of the services hereunder yet to be provided.

Insurance:

6.	(1)	The Service Provider agrees, without limiting its obligations or liabilities      
                      under	the terms of this agreement, to obtain and maintain, at the 
                      Service Provider’s own expense, insurance as follows:

(a)	A policy of comprehensive general liability insurance in an amount not less than five million dollars ($5,000,000.00) and in a form satisfactory to the Board providing coverage for damages because of bodily injury (including death at any time resulting there from) and personal injuries sustained by any person or persons who because of injury to or destruction of property (including loss of use or occupancy) arising out of any occurrence or accident in connection with the performance or non-performance of the terms of this agreement including, but not limited to:

				i) Service Provider liability;
				ii) Products liability;
	
(b)	Any other insurance which the Service Provider is required by law to provide.

	(2)	The Service Provider agrees to provide a copy of the above referenced insurance policies to the Board prior to the commencement of this agreement and at any other time as so requested by the Board.

Indemnification:

7.	The Service Provider shall indemnify, defend and save harmless the Board and all of its employees or authorized representatives from and against any and all suits, actions, legal or administrative proceedings, claims demands, damages, liabilities, interest, legal fees, costs and expenses of whatsoever kind or nature whether arising before or after completion of the work and any manner directly or indirectly caused, occasioned or contributed to in whole or in part, by reason of any act, error, omission or fault whether active or passive of the Service Provider, sub-contractor, or of anyone acting under its direction or control or on its behalf in connection with or incidental to the performance of the Agreement.

Manner of providing services:

8.	(1) 	The Service Provider is aware of the provisions of The Education Act with respect to the hours and days on which school is held and the Service Provider shall consult with the principal of the school and co-operate with the teaching staff in order that the services provided under this agreement do not interfere with the school program or other scheduled activities in the school.

(2)	In view of the fact that the Service Provider is providing services under this agreement in an educational institution that serves children, the Service Provider shall ensure that all persons, while they are providing services hereunder, conduct and present themselves in a manner that is appropriate in an institution of this nature.

(3)     The Service Provider will be responsible, at their expense, to ensure all of their employees have:

i) acceptable and current criminal record/vulnerable sector check;
ii) WHMIS 15 certification. 

Proof of the above must be provided to the Northwest School Division upon acceptance of the service agreement, and as changes in employees occur. 



Information:

9.	The Service Provider shall supply, at the Board’s request, all information related to the services supplied under this agreement that the Board requires to report to its electors and to government authorities.

Assignment:

10.	This service agreement shall not be assigned or subcontracted without prior written consent of the Board.

Notification to Board:

11.	(1)	The Service Provider shall provide to the Principal or Board for approval, and keep current, a list of the names of all employees whom the Service Provider proposes to use to provide the services under this agreement, and the Service Provider shall ensure that they and their employees do not permit access to the building to any other person whose name does not appear on that list. 

	(2)	The Service Provider understands that all persons having access to students and confidential information will be required to complete a confidential information form and that the service agreement and/or employment is contingent upon the results of the criminal record check (Board Policy).  The Service Provider and each employee of the Service Provider shall complete a Confidential Disclosure and this along with references will be provided with the list for approval. 

Termination:

12.	The Board of Education reserves the right to terminate this service agreement for just cause or if the requirements of this service agreement are not fulfilled. This service agreement may also be terminated at any time by mutual agreement of both parties. Termination would usually be with 30 days written notice.  


Term of Agreement:

13.	This agreement remains in force from July 1, 2026, to and including June 30, 2028, an approximate two-year term.  


Amendment:

14.	This agreement may be amended by the mutual agreement of both parties.





DATED at Meadow Lake, Saskatchewan, this 		 day of June, 2026.





			
Michelle Pickett		Service Provider
Chief Financial Officer
Northwest School Division No. 203

			
		Witness
































NORTHWEST SCHOOL DIVISION NO. 203
CARETAKER FORM

I/We the undersigned hereby submit the following caretaker form for the supply of caretaking services (labour, cleaning supplies and equipment) at Lakeview Elementary School in Meadow Lake, Saskatchewan.

I/We understand that the approximate square footage of Lakeview Elementary School is 41,563 square feet and the approximate acreage of the grounds to be maintained is 7.25 acres.

I/We have reviewed the Service Agreement for Caretaking Services and understand that this service agreement is for an approximate two-year period July 1, 2026 to June 30, 2028.

I/We understand that we are Service Providers and not employees of the Northwest School Division No. 203.

I/We understand that as Service Providers, we must provide $5,000,000 liability insurance, equipment and cleaning supplies, worker’s compensation and other services and employee benefits required.

I/We understand that the school is used after regular hours, during school breaks and on weekends for division related activities and some community or organization activities as approved by the board.  Any necessary cleaning resulting from this usage may or may not be in this remuneration.  

I/We understand that remuneration for the supply of caretaking services is in the amount of 
$1.85 per square foot.  (This is an annual rate per sq. ft.)

I/We will honor this proposal if accepted by the Board of Education before June 30, 2026. 




	______________________________________
	_______________________________________

	Service Provider’s Signature
	Service Provider’s Name (Print)

	
	

	___________________________________
	___________________________________

	Witness to Service Provider’s Signature
	Service Provider’s Phone

	
	

	Lakeview Elementary School________
	___________________________________

	Name of Proposed Facility
	

	
	___________________________________

	
	Service Provider’s Address
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